






 

RFVQ 22-500603, Cedar Grove Road Bridge Replacement 

 

Page 4 of 108 

The following Required Documents Checklist includes a list of attachments which must be 

completed and returned with Responder’s submittal for Phase II - Technical and Financial 

Proposals: 

 

 

Failure to return these attachments may render your proposal non-responsive. 

 

C. The services shall commence within ten (10) calendar days after acknowledgement of receipt 

of written notice to proceed and shall be completed within five hundred forty-eight (548) days. 

 

D. The County’s payment terms are Net 30 and payment shall be based upon the procedures 

described in Article IX of the Sample Standard County Contract. 

 

E. DEFINITIONS 

 

• “Lead Designer” means Engineer of Record for the design. 

• “Lump Sum” means the total price for the completed design and construction of the 

Project as provided in the Financial Proposal. 

• “Major Participant” means an entity, firm or individual that performs or controls more 

than 10% by value of the proposed construction work or 10% by value of the proposed 

design work. 

• “Target Construction Period” means the duration identified by each Vendor for the 

Substantial Completion of Construction Work. 

• “Target Detailed Design Period” means the duration identified by each Vendor for the 

Substantial Completion of the Detailed Design Work. 

• “Vendor” means the Design/Build contracting entity proposing on this RFVQ. 

 

II. SCOPE OF SERVICES 

 

DeKalb County (The County) intends to replace existing Cedar Grove Rd Bridge over Norfolk 

Southern Railway (NS) located within Conley, Georgia.  The project scope will include final design, 

coordination, and demolition of the existing 3-span bridge (Bridge ID Number 089-5082-0) that 

spans the NS tracks and construction of a new bridge spanning over existing and future NS tracks 

Required Documents Attachment 

Cost Proposal Form  

(1 page - 1 copy, separate & sealed) 

B 

 

Proposal Cover Sheet C 

Contractor Reference and Release Form D 

Subcontractor Reference and Release Form 

(make additional copies as needed) 

E 

LSBE Information Forms (Exhibits 1 - 3) F 

Responder/Contractor Affidavit  G 

Subcontractor and Sub-subcontractor Affidavit, if applicable H and I 

First Source Jobs Information Forms (Exhibit 1 and 2) J 

Bid Bond Form K 

Exceptions to the Scope of Work or Standard County Contract 

(if any) 

- 
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and maintenance roadway. The project will also include reconstruction of Cedar Grove Road 

approaching and departing the bridge. To allow for future telecommunication installation, twelve 

new 4” conduits are to be placed across the structure and through the end walls and under the 

approach slabs on both sides of the new bridge. The existing waterline is to be relocated onto the 

new bridge and must be kept in service for the duration of the project. All other utility relocation to 

be performed by others prior to construction activities.  See Attachment A “Statement of Work”. 

 

Under the terms of the resulting Agreement, the selected consultant will provide Engineering Design 

and Construction Services, for Cedar Grove Road Bridge Replacement-Design Build the DeKalb 

County Project identified. The anticipated scope of work for the project/contract is included in 

Attachment A and is briefly described as follows: 

 

A. Provide Professional Engineering services, either with its own forces or through a sub-consultant 

team member, for completion of comprehensive design, coordination, and permitting of the 

Project necessary to fulfill all engineering services which may arise during the project cycle. 

 

B. Provide construction management services and oversight of design for work described in 

Attachment A. 

 

C. Provide experienced personnel to satisfy the necessary Norfolk Southern requirements. 

 

D. Provide utility relocation and coordination including, if necessary, temporary water main for the 

relocation of the existing water main. 

 

E. Demolition of the existing structure for Cedar Grove Road Bridge over Norfolk Southern. 

 

F. Construction of a new replacement structure for Cedar Grove Road Bridge over Norfolk 

Southern. 

 

G. Design and construction of roadway, drainage, and safety improvements for the completion of 

Cedar Grove Road in the Project limits.  

 

The successful responder shall provide all things necessary to provide design and build services as 

described in this RFVQ and Attachment A, Statement of Work, attached hereto and included herein 

by reference. 

 

 

III. PROPOSAL FORMAT (Phase I – Statement of Qualifications) 

 

A completed Proposal Cover Sheet (Attachment C) must be submitted with the Statement of 

Qualifications submittal.   

 

A. Administrative Requirements 

 

It is required to submit the information below for each copy of each submittal.  This is general 

information and will not be scored but may be used to determine eligibility for selection. Under 

Administrative Requirements section, only submit the information requested; additional 

information will be subject to disqualification of your firm. 
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Basic company information:  

 

a. Company name. 

b. Company Headquarter Address. 

c. Contact Information - Name and all contact information (telephone number(s) and e-mail 

address) of primary proposing contact (this will be the individual with whom the 

Department will direct all communications). 

d. Company website (if available).   

e. Georgia Addresses - Identify and provide addresses for the offices located in the State of 

Georgia.   

f. Staff - List the number and disciplines of both contractor and engineering staff members 

employed in each office in the State of Georgia.   

g. Ownership - Provide form of ownership, including state of residency or incorporation, 

and number of years in business. Is the Offeror a sole proprietorship, partnership, 

corporation, limited liability Corporation, or other structure? 

h. State whether the Responder has ever been debarred, suspended, proposed for debarment, 

declared ineligible, or voluntarily excluded by any local, state, or federal department or 

agency. 

 

B. Experience and Qualifications 

 

1. Project Manager - Provide information pertaining to the project manager, including but not 

limited to: 

 

a. Education. 

b. Registration (if necessary and applicable.) 

c. Relevant engineering design and construction experience. 

d. Relevant project management experience for projects of similar complexity, size, scope, 

and function. 

e. Relevant experience utilizing GDOT specific processes, manuals, or guidance (Plan 

Development Process, Design Policy, Environmental Procedures Manual, Standard 

Specifications for Construction of Transportation Systems, Construction Standards and 

Details, etc.). 

 

This information is limited to two (2) pages maximum. 

 

2. Key Team Leaders - Provide experience of Key Team Leaders (defined as those individuals 

who oversee project areas determined as particularly important to the specific project). At a 

minimum, key team leaders include: 

 

a. Project Manager 

b. Design Manager 

c. Roadway Design Team Lead 

d. Bridge Design Team Lead 

e. Construction Manager 

f. Construction Superintendent 

g. Quality Manager 

h. Safety Manager 
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 For each Key Team Leader identified provide: 

 

a. Education. 

b. Registration (if necessary and applicable.) 

c. Relevant experience in the applicable resource area of the most relevant projects. 

d.  Relevant experience utilizing GDOT specific processes, manuals, or guidance (PDP, 

Design Policy, Environmental Procedures Manual, Standard Specifications for 

Construction of Transportation Systems, Construction Standards and Details, etc.) which 

are specific to the key team leader’s area. 

e. Indicate the commitment of all key project team leaders in terms of an estimated 

percentage of time during each phase of the project. 

 

This information is limited to one (1) page maximum for each Key Team Leader.   

 

3. Major Participant Experience - Provide information on the Major Participants’ experience 

and ability in delivering effective services for projects of similar complexity, size, scope, and 

function, which demonstrate the firm's capabilities to provide services for DeKalb County. 

For this project, the following information should be provided: 
 

a. Client name, project location and dates during which services were performed.  

b. Description of overall project and services performed by your firm. 

c. Duration of project services provided by your firm, and overall project budget. 

d. Client(s) current contact information including contact names, telephone numbers and 

email address. 

e. Involvement of Key Team Leaders on the projects. 

 

This information is limited to one (1) page maximum per project, maximum of three (3) 

projects for each Major Participant.  
 

4. Area Class Summary Form and Notice of Professional Consultant Qualifications – Lead 

Design Consultants and their sub-consultant team members must meet the Area Class 

requirements listed in Attachment N. In regard to the required Area Classes, respondents 

should submit a summary form which details the required area classes for the Lead Design 

Consultant and all sub-consultants or joint venture of consultants on the team listed in the 

Statement of Qualifications.  The area classes and firm’s meeting the area classes listed on 

the summary form must meet all required area classes or the team will be disqualified.  If a 

team member’s prequalification will expire prior to the due date of the SOQs, documentation 

must be provided which shows that the firm has submitted its application for prequalification 

prior to the SOQ due date.  The team must maintain its prequalification certification in order 

to be considered eligible for award if selected. Additionally, respondents should submit 

the Notice of Professional Consultant Qualifications (for the Lead Design Consultant 

and all sub-consultants for each project) issued by GDOT and attach after the Area 

Class summary form. 

 

5. Work Class Summary Form and Notice of Contracting Pre-qualifications - Prime Design 

Builder is defined as the firm submitting the Statement of Qualifications and the firm with 

whom DeKalb County will contract. Prime Design Builders must meet the Work Class 

requirements identified in Attachment N. In regard to the required Work Classes, respondents 

should submit a summary form which details the required Work classes for the Prime Design 

Builder and all sub-contractors or joint venture of contractors on the team listed in the 
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Statement of Qualifications. The Work Classes and firm’s meeting the Work Classes listed 

on the summary form must meet all required Work Classes or the team will be disqualified. 

If a team member’s prequalification will expire prior to the due date of the SOQs, 

documentation must be provided which shows that the firm has submitted its application for 

prequalification prior to the SOQ due date. The team must maintain its prequalification 

certification in order to be considered eligible for award if selected. 

 

C. Resources/Workload Capacity  

 

1. Overall Resources - Provide information regarding the overall resources dedicated to 

delivering the specific project, including: 

 

a. Organizational chart which identifies the project manager, prime, Key Team Leaders, 

support personnel, and reporting structure.  This chart may be submitted on a 11” x 

17” page. (Excluded from the page count) 

b. Primary Office - Identify and discuss the primary office which will be responsible for 

handling the specific project and the number and types of staff within the office and how 

this office could benefit the project and promote efficiency. This information to be 

submitted on one (1) page together with the Contracting Resources information. 

c. Contracting Resources – Identify the specific management equipment and material 

resources that will be available, and how these could benefit the project. This 

information to be submitted on one (1) page together with the Primary Office 

information. 

d. Narrative on Additional Resource Areas and Ability – Respondents are to provide 

information regarding additional resource areas identified as important to the project, to 

discuss how the key areas will integrate and work together on the project, to discuss any 

information which is pertinent to these areas, to provide a narrative regarding how the 

organization of the team, including the PM and Key Team Leaders can deliver the project 

on schedule given their workload capacity.  (DeKalb County recognizes that some 

individuals may be able to meet the schedule while carrying heavier project loads.)  

Respondents may discuss the advantages of your team and the abilities of the team 

members which will enable the project to meet the proposed schedule.  This narrative is 

to be limited to one (1) page. 

 

D. References  

 

1. Responder shall provide at least three (3) references for projects completed in the last 10 

years that are similar in size and scope to the project specified herein using the Contractor 

Reference and Release Form attached hereto as Attachment D. 

 

2. Responder shall provide at least three (3) references for each subcontractor proposed as a 

part of the project team.  The references shall be for the same or similar types of services to 

be performed by the subcontractor (including LSBE-DeKalb and LSBE-MSA firms) on 

projects similar in size and scope to the project outlined in this RFVQ.  Use Attachment E, 

Subcontractor Reference and Release Form.  Make additional copies as needed. 
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E. Financial Capabilities 

 

1. Responder must provide financial statements for the last three (3) years that evidences the 

responder’s financial capabilities to perform the scope of work. 

  

2. Audited statements are preferable but a minimum of balance sheet, income statement and 

cash flow statement must be submitted.  

 

3. Provide the Responder’s year of incorporation along with financial information. 

 

4. Provide a letter from the Responder’s surety verifying the ability to obtain a design-build bond 

and/or bonds for faithful performance (performance bond) and payment upon award of the 

contract for one hundred percent (100%) of the contract award amount. 

  

a. Bonds shall be: 

i. issued by a surety company having received a rating of at least “A” in the 

latest revision of the A.M. Best Company’s Insurance Report authorized to 

do business in the State of Georgia; and 

ii. provided by a surety holding a valid certificate of authority to transact surety 

business in the State of Georgia. 

b. The Performance Bond and the Payment Bond are each required to be in an 

amount equal to the value of non-design services for the Project, inclusive of 

construction, permitting, acceptance testing, and preconstruction services. 

 

IV. PROPOSAL FORMAT (Phase II – Technical and Financial Proposals) 

 

The following information will only be requested of the shortlisted firms.  Responders are 

required to submit their proposals in the following format: 

  

A. Financial Proposal 

 

1. The cost proposal shall be submitted on the Cost Proposal Form, Attachment B.  A cost-

loaded schedule consistent with the cost proposal shall be submitted as part of the financial 

proposal. The financial proposal shall be submitted in a separate, sealed envelope with the 

Responder’s name and “Financial Proposal for RFVQ No. 22-500603 for Design-Build of 

Cedar Grove Road Bridge Replacement” on the outside of the envelope.  Responder shall 

not alter the Cost Proposal Form in any manner.  

 

2. The sealed envelope containing the financial proposal is requested to be included in the sealed 

package containing the technical proposal. 

 

3. Responder shall provide their Lump Sum Price which must encompass the complete 

design, construction and commissioning of a satisfactorily functioning project on the day it 

is handed over to the owner.  

 

4. Responder shall provide their Target Detailed Design Period and Target Construction 

Period which shall be used by County to evaluate proposals and become the dates for 

Substantial Completion from which liquidated damages and time incentive payments will be 
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calculated. A period of three months should be allowed in the Responder’s schedule for 

review and approval of the Detailed Design by Norfolk Southern. 

 

5. DO NOT INCLUDE FEES OR COSTS IN ANY AREA OUTSIDE OF THIS 

FINANCIAL PROPOSAL.  Including fees or costs in any area outside of the Financial 

Proposal and its separate, sealed envelope shall result in Responder’s proposal being deemed 

non-responsive. 

 

B. Technical Proposal 

 

1. Responders should complete Attachment C, Proposal Cover Sheet, and include this as the 

first page of the technical proposal, followed by the Introduction (optional); Technical 

Approach; Project Management; Qualifications of the Key Project Team Members, 

References, Organizational Qualifications, Financial Capabilities, and the remaining required 

documents (See Section I.B. for the list of required documents).  

 

2. The content requirements set forth in this RFVQ represent the minimum content requirements 

for the technical proposal. It is the Responder’s responsibility to include information and 

documentation within its technical proposal that presents all relevant qualifications and 

capabilities. The technical proposal should not contain standard marketing or other general 

materials. It is the Responder’s responsibility to modify such materials so that only directly 

relevant information is included within the technical proposal. 
 

3. Technical Approach:  
 

a. Provide any unique technical approaches your firm offers relative to addressing 

anticipated design concepts, use of any alternative methods for delivery (if applicable), 

and/or management of the project.  

b. Provide any unique technical approaches relative to construction and describe the benefits 

they provide the County. 

c. Identify any unique challenges of the project and how your firm intends to mitigate these 

challenges, including quality control, quality assurance procedures.  

d. Provide any specific qualifications, skills, knowledge of the project and project area 

which may uniquely benefit the firm and project, and your ability and willingness to meet 

time requirements. 

 

4. Project Management:  

  

a. Describe how the overall project will be organized and managed 

i. At minimum, should address: 

a) how the company will interact, resolve issues, and coordinate the work with 

the many stakeholders involved in the project (including how the design and 

construction teams will interact during concurrent design and construction 

phase); 

b) how a collaborative relationship with the County would be established 

during design development and construction; 

c) how the design and construction processes will interface (including how 

constructability issues will be addressed); 
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d) the work components critical to the project’s success and how these 

components would be achieved in coordination with Norfolk Southern 

Railway and utilities; 

e) how key risk factors will be identified and mitigated; 

f) project specific safety plan; and 

g) project specific quality management plan. 

 

b. Include a listing of the County’s responsibilities and the Responder’s responsibilities 

required to complete the project. 

c. Provide a detailed project specific schedule at the task level starting with the receipt of 

the Notice to Proceed and ending with project completion. 

d. Provide a detailed project specific staffing plan starting with the receipt of the Notice to 

Proceed and ending with project completion. 

e. Briefly describe communications plan for this project (with the County and other project 

stakeholders). 

f. Provide a detailed risk management plan for this project (including key risk factors based 

on potential/mitigated impact and probability). 

g. Describe progress reporting procedures for the project. 

h. Explain the anticipated role of subcontractors. 

i. Describe the resources necessary to accomplish the purpose of the project. 

j. Describe how the company intends to adhere to the project schedule. 

 

5. Qualifications and Capabilities of Key Project Team Members 

 

a. Identify and describe the roles and qualifications of the individuals who will be part of 

the design project team.  

b. Identify and describe the roles and qualifications of the individuals who will be part of 

the construction project team.  

c. Identify and describe the roles and qualifications of any outside personnel, such as 

subcontractors.  

d. Indicate the commitment of all key project team members in terms of an estimated 

percentage of time during each phase of the project. 

e. Provide detailed resumes of all key team members, including subcontractors, who will be 

directly working on the project. 

 

6. Technical Proposals shall be submitted in a sealed envelope(s) or box(es) with the 

Responder’s name and “Technical Proposal for RFVQ No. 22-500603 Cedar Grove Road 

Bridge Replacement – Design Build”’. On the outside of each envelope or box.  DO NOT 

INCLUDE ANY COSTS OF ANY KIND IN THE TECHNICAL PROPOSAL. 

                  

C. Federal Work Authorization Program Contractor and Subcontractor Evidence of 

Compliance 

 

1. All qualifying contractors and subcontractors performing work with DeKalb County, Georgia 

must register and participate in the federal work authorization program to verify the work 

eligibility information of new employees.  Successful responder(s) shall be required to 

register and participate in the federal work authorization program.  In order for a Proposal to 

be considered, it is mandatory that the Responder/Contractor Affidavit, Attachment G, be 

completed and submitted with responder’s proposal. 
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2. Qualifying contractors must submit a completed Subcontractor Affidavit, and a Sub-

subcontractor Affidavit, for each subcontractor and sub-subcontractor, if applicable.  See 

Attachments H and I. 

 

V. CRITERIA FOR EVALUATION (PHASE I – STATEMENT OF QUALIFICATIONS) 

 

A. GDOT Area Class (Professional Services) and Work Class (Construction Activities) 

Requirements and Certification – Prescreen (SOQ Accepted or Rejected without 

evaluation)  

 

Teams must be prequalified in the indicated GDOT Area and Work Classes specified in 

Attachment N in order to be evaluated.   

 

B. Project Manager, Key Team Leader(s) and Prime/Major Participants’ Experience and 

Qualifications – 45% 

 

C. Project Manager, Key Team Leader(s) and Prime/Major Participants’ Resources and 

Workload Capacity – 45% 

 

D. References – 5% 

 

E. Financial Capabilities – 5% 

 

VI. CRITERIA FOR EVALUATION – PHASE 2 – TECHNICAL AND FINANCIAL 

PROPOSALS 
 

The following evaluation criteria will be used as the basis for the evaluation of the technical 

and financial proposals: 

 

Technical Proposal             60 points 

 

• Project management  

• Technical approach 

• Qualifications and capabilities of key staff 

 

Financial Proposal             40 points 

 

The following evaluation criteria will be used as the basis for the evaluation of 

the financial proposals: 

 

The lump sum cost proposals will be normalized to a consistent Detailed Design 

Period and a consistent Construction Period using the shortest Periods submitted 

by Responders. The normalization will be calculated using the liquidated 

damages for delay in Substantial Completion defined in the Sample Standard 

Contract Articles IV E and VI E. 

 

Responders will receive a score calculated as: 
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Financial Proposal Score = 40 x lowest normalized lump sum cost proposal / 

normalized lump sum cost proposal 

 

The optional interview will be used to adjust the score of the Technical Proposal as appropriate 

and will not be scored separately. 

 

VII. CONTRACT ADMINISTRATION 

 

A. SUBMITTAL INSTRUCTIONS FOR PHASE I – STATEMENT OF QUALIFICATIONS 

 

1. One (1) original Statement of Qualifications stamped “Original” and RFVQ 22-500603. 

Five (5) compact discs or flash drives with each containing an identical copy of the 

Statement of Qualifications must be submitted to the following address no later than 

3:00 p.m. on December 15, 2022. 

 

DeKalb County Department of Purchasing and Contracting 

The Maloof Building 

1300 Commerce Drive, 2nd Floor 

Decatur, Georgia 30030 

 

2. No costs of any kind are to be included in this submittal. 

 

3. It is the responsibility of each responder to ensure that its submission is received by 3:00 

p.m. on the proposal submission date.  Be aware that visitors to our offices will go through a 

security screening process upon entering the building.  Responders should plan enough time 

to ensure that they will be able to deliver their submission prior to our deadline.  Late 

submissions, for whatever reason, will not be evaluated.  Responders should plan their 

deliveries accordingly.  Email, telephone, or fax bids will not be accepted. 

 

B. SUBMITTAL INSTRUCTIONS FOR PHASE II – TECHNICAL AND FINANCIAL 

PROPOSALS 

 

1. One (1) original Technical Proposal stamped “Original” and RFVQ 22-500603. Five (5) 

compact discs or flash drives with each containing an identical copy of the Technical 

Proposal (do not include the Financial Proposal on the discs); and one (1) original 

Financial Proposal (see Section IV.A. for additional instructions regarding submittal of 

Financial Proposal) must be submitted to the following address no later than 3:00 p.m. 

on December 15, 2022. 

 

DeKalb County Department of Purchasing and Contracting 

The Maloof Building 

1300 Commerce Drive, 2nd Floor 

Decatur, Georgia 30030 

 

2. Proposals may be withdrawn at any time prior to the proposal submittal deadline.  After the 

proposal submittal deadline, withdrawal of proposals shall be based upon Part III, Section 

IV, F. within the DeKalb County Purchasing Policy. 

 

3. It is the responsibility of each responder to ensure that its submission is received by 3:00 
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p.m. on the proposal submission date.  Be aware that visitors to our offices will go through a 

security screening process upon entering the building.  Responders should plan enough time 

to ensure that they will be able to deliver their submission prior to our deadline.  Late 

submissions, for whatever reason, will not be evaluated.  Responders should plan their 

deliveries accordingly.  Email, telephone, or fax bids will not be accepted. 

 

C. PRE-PROPOSAL CONFERENCE (Optional)  

 

A virtual pre-proposal conference will be held at 10:00A.M. EST, November 22, 2022 via 

ZOOM link: https://dekalbcountyga.zoom.us/j/89528156116 .  Interested responders must attend 

and participate in the pre-proposal conference.  For information regarding the pre-proposal 

conference, please contact Brenda Redus, Senior Procurement Agent via email 

bredus@dekalbcountyga.gov or call (404) 371-4943.  

 

D. QUESTIONS 

 

All questions concerning the RFVQ and requests for interpretation of the Contract may be asked 

and answered at the pre-proposal conference; however, oral answers are not authoritative. 

Questions must be submitted in writing to Brenda Redus, via email to 

bredus@dekalbcountyga.gov  no later than 5:00 P.M. EST, November 29, 2022.  Questions and 

requests for interpretation received by the Department of Purchasing and Contracting after this 

date will not receive a response or be the subject of addenda.   
 

E. ACKNOWLEDGMENT OF ADDENDA 

 

Addenda may be issued in response to changes in the RFVQ.  It is the responsibility of the 

responder to ensure awareness of all addenda issued for this solicitation. Please acknowledge the 

addenda and submit to the Department of Purchasing and Contracting as requested. Responder 

may contact Brenda Redus via email bredus@dekalbcountyga.gov or call (404) 371 - 4943 to 

verify the number of addenda prior to submission. Addenda issued for this project may be found 

on DeKalb County’s website, 

http://www.dekalbcountyga.gov/purchasing/pc_formal_solicitation_current_bids.html.  

 

F. PROPOSAL DURATION 

 

Proposals submitted in response to this RFVQ must be marked as valid until April 14, 2023 or 

for a period of one hundred twenty (120) days from proposal submission deadline, if the proposal 

deadline is extended.  

 

G. PROJECT DIRECTOR/CONTRACT MANAGER 

 

The County will designate a Project Director/Contract Manager to coordinate this project for the 

County.  The successful responder will perform all work required pursuant to the contract under 

the direction of and subject to the approval of the designated Project Director/Contract Manager. 

All issues including, payment issues, shall be submitted to the Project Director/Contract Manager 

for resolution. 

 

 

 

https://dekalbcountyga.zoom.us/j/89528156116
mailto:bredus@dekalbcountyga.gov
mailto:bredus@dekalbcountyga.gov
mailto:bredus@dekalbcountyga.gov
http://www.dekalbcountyga.gov/purchasing/pc_formal_solicitation_current_bids.html
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H. EXPENSES OF PREPARING RESPONSES TO THIS RFVQ 

 

The County accepts no responsibility for any expenses incurred by the responders to this RFVQ.  

Such expenses are to be borne exclusively by the responders. 

 

I. GEORGIA OPEN RECORDS ACT 

 

Without regard to any designation made by the person or entity making a submission, DeKalb 

County considers all information submitted in response to this request to be a public record that 

will be disclosed upon request pursuant to the Georgia Open Records Act, O.C.G.A. §50-18-70 

et seq., without consulting or contacting the person or entity making the submission, unless a 

court order is presented with the submission.  You may wish to consult an attorney or obtain legal 

advice prior to making a submission. 

 

J. FIRST SOURCE JOBS ORDINANCE 

 

The DeKalb County First Source Jobs Ordinance requires contractors or beneficiaries entering 

into any type of agreement with the County, including purchase orders, regardless of what they 

may be called, for the procurement or disposal of supplies, services, construction projects, 

professional or consultant services, which is funded in whole or part with County funds or County 

administered funds in which the contractor is to receive $50,000 or more in County expenditures 

or committed expenditures and recipient of urban redevelopment action grants or community 

development block funds administered in the amount of $50,000 or more make a good faith effort 

to hire DeKalb County residents for at least 50% of jobs using the First Source Registry 

(candidate database). The work to be performed under this contract is subject to the provisions 

of the DeKalb County First Source Jobs Ordinance. For more information on this Ordinance 

requirement, please contact WorkSource DeKalb at (404) 687-3400 or 

www.worksourcedekalb.org. 

 

Responder shall complete and submit Attachment J, First Source Jobs Ordinance Information 

forms (Exhibit 1-2) attached to this RFVQ. 

 

K.  BUSINESS AND PROFESSIONAL LICENSES 

 

1. Please provide a valid company business license and any required professional license with 

your proposal.  Georgia companies are to submit a valid county or city business license.  

Contractors that are not Georgia companies are to provide a certificate of authority to transact 

business in the state of Georgia and a copy of a valid business license issued by its home 

jurisdiction, if applicable.   

2. Any Georgia Utility Systems Contractor’s Licenses, Utility Manager’s Certificates, and 

Utility Foreman’s licenses and certificates must be issued in the name of the person or entity 

that will perform the utility work. 

3. Any Georgia General Contractor’s Licenses must be issued in the name of the responder or 

in the name of its qualifying agent. 

4. Georgia Professional Engineer Licenses (includes reciprocity, if applicable) 

5. Any license submitted in response to this RFVQ shall be maintained by the responder for the 

duration of the contract. 
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L. PROPOSAL BONDS 

 

1. Each proposal must be accompanied by a proposal guarantee in an amount of not less than 

ten percent (10%) of the amount of the proposal.  The proposal guarantee may be in the form 

of an official bank check payable to DeKalb County, Georgia or a Bid Bond on the form 

attached hereto as Attachment K.  The Bid Bond shall be issued by a surety company licensed 

to write bonds in the State of Georgia, listed in the most current U.S. Treasury Circular No. 

570, and have a current A.M. Best rating of "A" (Excellent) with a Financial Size Category 

of XII or better.   

 

2. Within ten (10) days from the date of Notice of Award of this Contract, the Contractor, as 

Principal, and its surety company shall provide a Contract Performance Bond and a Payment 

Bond, each for one hundred percent (100%) of the contract amount for the use of all persons 

doing work or furnishing skills, tools, machinery, or materials under or for the purpose of 

this Contract, in accordance with the provisions of the law of the State of Georgia including, 

but not limited to, O.C.G.A. § 13-10-1 and § 36-91-21 et seq.  The life of these bonds shall 

extend through the life of this Contract including a sixty (60) day maintenance period (where 

applicable) and a twelve-month guarantee period after the completion of work performed 

under this Contract. 

 

M. INSURANCE 

Insurance must meet the County’s requirements and will be furnished by the successful 

responder(s) upon award.     

  

1. Successful responder(s) will advise their insurance agent of the County’s requirements as 

listed below and that they may not proceed with any work until insurance is provided that is 

in compliance with  these requirements. 

 

2. Contractor’s insurance company or agent must mail, email, or bring an original certificate of 

insurance and applicable declarations or endorsements to the DeKalb County address listed 

within this Insurance provision.   Insurance must be from companies able to do business in 

Georgia and acceptable to the County as follows: 

 

a. Certificates must cover: 

i. Statutory Workers’ Compensation Insurance of at least $1,000,000 or proof that 

Contractor is not required to provide such coverage under State law. 
a) Employer’s liability insurance by accident, each accident $1,000,000 

b) Employer’s liability insurance by disease, policy limit $1,000,000 

c) Employer’s liability insurance by disease, each employee $1,000,000 

ii. Professional Liability Insurance on the Contractor’s services in this Agreement 

with limit of $3,500,000; 

 

 

iii. Comprehensive Automobile Liability Insurance  

with form coverage provided for all owned, non-owned and hired vehicles with 

combined single limit of $1,000,000.  Automobile liability insurance shall be 

written on ISO Business Auto Coverage Form CA 0001 (1990 edition or later), or 

a substitute form providing equivalent coverage, and shall cover liability for 

bodily injury and property damage arising from the use or operation of any 



 

RFVQ 22-500603, Cedar Grove Road Bridge Replacement 

 

Page 17 of 108 

automobile, including those owned, hired or otherwise operated or used by or on 

behalf of Contractor.   

 

iv. Commercial General Liability Insurance  

a) Each Occurrence for bodily injury and property damage liability - 

$1,000,000 

b) Damage to rented premises (each occurrence) - $100,000 

c) Medical Expense - $10,000 

d) Personal & Advertising Injury - $1,000,000 

e) General Aggregate - $2,000,000 

f) Products & Completed Operations - $2,000,000 

g) Contractual Liability where applicable 

 

v. Umbrella or Excess Insurance is to be provided with General Liability, Auto 

Liability and Employers Liability scheduled as underlying policies with limits not 

less than the following:  

  $5,000,000 per occurrence  

  $5,000,000 aggregate 

 

b. DeKalb County, GA shall be named as Additional Insured under any General Liability, 

Business Auto and Umbrella Policies.  Coverage shall apply as Primary and non-

contributory with Waiver of Subrogation in favor of DeKalb County, Georgia.  Such 

additional insured coverage shall be endorsed to Contractor’s policy by attachment of 

ISO Additional Insured Endorsement forms CG 20 10 10 01 (ongoing operations) and 

CG 20 37 10 01 (products-completed operations), or form(s) providing equivalent 

coverage. 

 

c. This insurance for the County as the additional insured shall be as broad as the coverage 

provided for the named-insured Contractor.  It shall apply as primary insurance before 

any other insurance or self-insurance, including any deductible, non-contributory, and 

waiver of subrogation provided to the County as the additional insured.     

 

d. Contractor agrees to waive all rights of subrogation and other rights of recovery against 

the County and its elected officials, officers, employees or agents, and shall cause each 

Subcontractor to waive all rights of subrogation for all coverages. 

 

e. If the Contractor is a joint venture involving two (2) or more entities, then each 

independent entity will satisfy the limits and coverages specified here or the joint venture 

will be a named insured under each respective policy specified. 

 

f. Certificates shall state that the policy or policies shall not expire, be cancelled or altered 

without at least sixty (60) days prior written notice to the County. 

 

g. The insurance carrier must have a minimum of not less than “A” (Excellent) with a 

Financial Size Category of VII or better as determined by the rating firm A.M. Best. 

 

h. Certificates to contain policy number, policy limits and policy expiration date of all 

policies issued in accordance with this contract. 
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i. Certificates to contain the location and operations to which the insurance applies. 

 

j. Certificates to contain successful contractor’s protective coverage for any subcontractor’s 

operations. If this coverage is included in General Liability, please indicate on the 

Certificate of Insurance. 

 

k. Certificates to contain successful contractor’s contractual insurance coverage. If this 

coverage is included in the General Liability, please indicate this on the Certificate of 

Insurance. 

 

l. Certificates shall be issued to the County and must identify the “Certificate Holder” as 

follows: 

 

DeKalb County, Georgia 

Director of Purchasing & Contracting 

Maloof Administration Building 

1300 Commerce Drive, 2nd Floor  

Decatur, Georgia 30030 

 

3. The successful contractor shall be wholly responsible for securing certificates of insurance 

coverage as set forth above from all subcontractors who are engaged in this work. 

 

4. Contractor understands and agrees that the purchase of insurance in no way limits the liability 

of the Contractor. 

 

5. Contractor is obligated to comply with any revisions to the County’s insurance requirements.  

 

6. Failure of the County to demand such certificate or other evidence of full compliance with 

these insurance requirements or failure of the County to identify a deficiency from evidence 

provided will not be construed as a waiver of the Contractor’s obligation to maintain such 

coverage.   

 

N. ETHICS RULES 

 

Responders are subject to the Ethics provision within the DeKalb County Purchasing Policy; the 

Organizational Act, Section 22A, the Code of DeKalb County; and the rules of Executive Order 

2014-4.  Any violations will be addressed, pursuant to these policies and rules. 

 

To the extent that the Organizational Act, Section 22A, the Code of DeKalb County, and the 

rules of Executive Order 2014-4 allow a gift, meal, travel expense, ticket, or anything else of 

value to be purchased for a CEO employee by a contractor doing business with the County, the 

contractor must provide written disclosure, quarterly, of the exact nature and value of the 

purchase to the Chief Integrity Officer, if created, or the Finance Director or his/her designee.  

Every contractor conducting business with the County will receive a copy of these ethical rules. 

 

O. RIGHT TO AUDIT 

The County shall have the right to audit all books and records, including electronic records, 

relating or pertaining to this contract or agreement, including but not limited to  all  financial  and  

performance  related  records,  property,  and equipment purchased in whole or in part with  
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County funds and any documents or materials which support those records,  kept under the 

control of the Contractor, including but not limited to those kept by the Contractor's employees, 

agents, assigns, successors and subcontractors. The County also has the right to communicate 

with Contractor's employees related to the audited records.  

 

The Contractor shall maintain such books and records, together with such supporting or 

underlying documents and materials, for the duration of this contract and for seven (7) years after 

termination or expiration, including any and all renewals thereof. The books and records, together 

with supporting documents and materials shall be made available, upon request to the County or 

its designee, during normal business hours at the Contractor's office or place of business.  In the 

event that no such location is available, then the books, records, and supporting documents shall 

be made available for audit at a time and location which is convenient for the County. 

 

P. REQUIRED SIGNATURES 

 

Proposals and the resulting contract must be signed by an officer or agent of the company having 

the authority to bind the company in contract.   

 

Q. SAMPLE STANDARD COUNTY CONTRACT 

 

1. Attachment L, Sample Standard County Contract is the standard contract document which 

specifically outlines the contractual responsibilities.   

 

2. Responders are cautioned to thoroughly understand and comply with all provisions covered 

within the County’s sample contract.  All responders should thoroughly review the document 

prior to submitting a proposal.  Any proposed revisions to the sample contract must be 

submitted in writing with the proposal.  Since proposed revisions may result in a 

proposal being rejected if the revisions are unacceptable to the County, responders 

should review any proposed revisions with an officer of the firm having authority to 

execute the contract.  No alterations can be made to the contract after award is made.   

 

VIII. CONTRACT AWARD 

 

A. An evaluation committee will review and score all proposals and shall determine if interviews 

are necessary. 

 

B. Interview listed firms may be scheduled for oral presentations to allow firms the opportunity to 

respond to questions from the evaluation committee relevant to the submitted proposals.  Oral 

presentations shall not exceed one hour in duration.  

 

C. The evaluation committee will recommend an award to the DeKalb County governing authority 

for the highest scoring proposal(s). The DeKalb County governing authority will make the final 

decision as to award of contract. 
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